Chapter 2

Preparing For Your Application Setup




Personal History Questionnaire (Formally OL 29B

Please note that the pictures of the forms are meant to help organize the information that you’ll need
to input, the database will look different, but the same information will be required.

STATE OF CALIFORNIA

Depantment of Motor Vahiddas

OCCUPATIONAL LICENSING NUMBER

APPLICATION FOR OCCUPATIONAL LICENSE
PERSONAL HISTORY QUESTIONNAIRE

BUSINESS LICENSING UNIT

IMPORTANT — Read Carefully: Each person applying for an occupational license issued by the Department of Motor Vehicles
must complete this questionnaire. Before you submit this questionnaire with your application, be sure that you have signed it and
that you have fully answered each question. Incorrect information is grounds for refusal to issue a license.

SECTION 1 — APPLICANT INFORMATION (Type or print your true full name.)

NAME (LAST, FIRST, MIDDLE)

EMAIL ADDRESS

DAYTIME TELEPHONE NUMBER

( )

RESIDENCE ADDRESS (NUMBER AND STREET)

STATE 2iP CODE

EVENING TELEPHONE NUMBER

( )

DATE OF BIRTH SEX

| Male | Female | Nonbinary

HAIR COLOR EYE COLOR

HEIGHT WEIGHT

DRIVER LICENSE/IDENTIFICATION CARD NUMBER

STATE EXPIRATION DATE

SOCIAL SECURITY/INDIVIDUAL TAXPAYER ID NUMBER

Section 1 — Applicant Information

This information needs to reflect exactly how your driver’s license or ID is listed. Keep in mind if your ID
is out of date, you want to make sure you visit a local field office to update. In this section, you need to

make sure you list the following:

e Name

o Formatted as your Last Name, followed by your First Name and then your Middle Name

if you have one.
Daytime Telephone Number
Residence Address

o Thisis formatted first by the number and then the street, followed by the city, state and

zip code.

o Important to remember that this should be the address that is reflected on your ID.

Date Of Birth

Sex

Hair Color

Eye Color

Height

Weight

Driver License/ ID Card Number

State

Expiration Date

Social Security Number/ Individual Taxpayer ID




IMPORTANT- Make sure that all the data provided above reflects the information that is on your
current ID or Driver’s License. To make it easier for the applicant, it is better to obtain a California
ID/Driver’s License.

Note: Some of the information will carry over from the previous inputs you have entered in to verify
your account, so please verify that all the information is correct.

If the address is not formatted correctly, the portal will automatically verify the address that you put
in and correct it based on the formatting done with the post office. You will then need to verify that
you approve the corrections.

You will then need to go over the following background question information:

BiEps Background Information

T AP PRk Informetion * 1. Have you ever been known by or used any name other than the name appearing on this questionnalre?

© Select Valid Address Yes | e

‘ * 2. Have you previously been or are you now licensed or have you ever applied In this state as a vehicle P dealer, reglstration service,
O Background Information transporter, vehicle verifier, lessor-retaller, driving school owner, operator, or Instructor, traffic violator school owner, operator or
Instructor or all-terraln vehicle safety tralning organization or Instructor?

Conviction History Yes | No

“3. Have you ever had a business or occupational license Issued by this department or an application for such license refused, revoked, suspended or subjected to other
Disclosure Statements disclplinary actlon or were you ever a partner, managerlal employee, officer, director, or stockholder In a firm licensed by this department, and the license was revoked, sus-
pended or sublect to other disclplinary action?
i &
Applicant Signature Yes No
" 4. Were you ever the holder of an occupational license Issued by another state, authorlzing the same or similar actlvities of a license, and that license was revoked or sus-
pended for cause and was never relssued, or was suspended for cause, and the terms of suspenslon have not been fulfilled?

Yes No

" 5. Have you ever had a clvil judgment rendered agalnst you, or as a sole owner, partner, ployee, public officer, director, stockholder, or
LLP/LLC managing member?

Yes No
* 6. Have you as a sole owner, partner, managerlal employee, officer, director, stockholder, or LLP/LLC managing member sought rellef from credltors due to financlal hard-
ship In elther state or federal court?

Yes No
“7. Do you currently have any criminal charges pending agalnst you In any Jurisdiction?

Yes No
* 8(a) Have you ever been dismissed, fired, demoted, had your salary or compensation reduced or had any other adverse actlon taken agalnst you, for any reason?

Yes | No
* 8(b) Have you ever reslgned from or quit a posltion while you were under Investigation or after belng Informed disclpline would be taken agalnst you, or during an appeal
from a disclplinary action?

Yes No

*8(c) Have you ever been rejected or told you would not recelve during any type of probationary or trlal perlod on the job?

Yes No
" 8(d) If the terminatlon, demotion or other adverse actlon from employment Involved any clvll or administrative case, please state court or agency and case number.

Yes No

Question 1- Have you ever been known by or used any name other than the one on this questionnaire?

It is important to indicate if you have ever changed your name or gone by another name. The reason for
this is due to the required background check. If there are multiple names, they all must be listed out to
ensure that an in-depth background check may be performed.

The most common example of this is when someone changes their name after they have been married
or divorced. Attention to detail is important to fill out question one as accurately as possible because
errors could cause delays in the application.

If you answer yes to this question, please list out the additional names.




Question 2 - Have you previously been or are you now licensed, or have you ever applied in this state
as a vehicle salesperson, representative, distributor, dealer, registration service, dismantler,
manufacturer, remanufacturer, transporter, vehicle verifier, lessor-retailer, driving school owner,
operator, or instructor, traffic violator school owner, operator or instructor or all-terrain vehicle safety

training organization or instructor?

This is trying to establish if you are currently in the DMV’s system to see if you can bypass the
background check because it has already been performed. DMV is also looking to see if you were
previously licensed and if there are any disciplinary actions currently against you.

If you answer yes to this question, list out any of the previous license numbers that you have.

Question 3-Have you ever had a business or occupational license issued by this department or an
application for such license refused, revoked, suspended, or subjected to other disciplinary action or
were you ever a partner, managerial employee, officer, director, or stockholder in a firm licensed by
this department, and the license was revoked, suspended or subject to other disciplinary action?

This is to establish if you have had any disciplinary action taken against you with anything that
Occupational Licensing oversees.

If you answer yes to this question:

List out your license number.

What type of license was it?

What action was taken by the department?
What date the action took place?

Question 4 - Were you ever the holder of an occupational license issued by another state, authorizing
the same or similar activities of a license, and that license was revoked or suspended for cause and
was never reissued, or was suspended for cause, and the terms of suspension have not been fulfilled?

This is to establish if you have had any disciplinary action with any of the occupational licensing offices
throughout the course of the United States. The Department of Motor Vehicles does a very thorough job
of looking at every applicant’s background.

If you answer yes to this question, you need to go into detail on what type of license it was, list the
license number and the state that it was issued in.

Question 5- Have you ever had a civil judgment rendered against you, or as a sole owner, partner,
managerial employee, public administrator, officer, director, stockholder, or LLP/LLC managing
member?

If yes, was it a result of a state issued licensed activity?

Many of these questions seem repetitive but the same underlying meaning is being represented. The
Department of Motor Vehicles wants to know about anything, and everything that happened that
could be considered adverse actions against applicants.

If you answered yes to the first part of the question you need to state, the amount of the civil judgment
and if it was paid or unpaid.




If you answered yes to the second part of the question you need to state:

What kind of license

The license number

The state the license was issued

The name and location of the court of jurisdiction

Question 6 - Have you as a sole owner, partner, managerial employee, officer, director, stockholder, or
LLP/LLC managing member sought relief from creditors due to financial hardship in either state or
federal court?

DMV wants to make sure that there isn’t anything outstanding for any applicants to ensure there are no
federal or state judgements looming on the applicant.

If you answer yes to this question, you will have to list out the following:

What type of license it was

The license number

What state issued the license

The date the bankruptcy was filled

Name and location of the court of jurisdiction

Question 7 — Do you currently have any criminal charges pending against you in any jurisdiction?

Possibly one of the most common questions that gets asked amongst new applicants.

“What happens if | have a misdemeanor or felony on my record?”

There is no easy way to answer this question because Occupational Licensing ultimately has the final say
on issuing a license, but the general rule is as follows:

Any and all misdemeanor or felony must be disclosed to the DMV regardless of what state they were
committed in however the division of what has a higher chance of getting accepted depends on the
severity of the crime and how long ago the offense was committed:

0-5 years — There is a good chance that occupational will deny the application regardless of the
circumstances.

5-10 years — The application will go up as an abbreviated application and the hearing goes up to the
arrest review board.

Here is a link for Applications For Reconsideration (Abbreviated Applications)

There are other situations where the application can be considered an abbreviated application:

e |If the applicant was refused by the Department of Motor Vehicles or the permit was denied
based on the original application.
If the applicant was refused by the Department of Motor Vehicles after a hearing was conducted
If the occupational license was rescinded.

This process will be further explained in Section 5.




Question 8. Have you ever: (If “YES”, give details below.)

a) Beendismissed, fired, demoted, had your salary or compensation reduced or had any other
adverse action taken against you, for any reason?

b) Resigned from or quit a position while you were under investigation or after being informed
discipline would be taken against you, or during an appeal from a disciplinary action?

c) (c)Beenrejected or told you would not receive permanent or continued employment during any
type of probationary or trial period on the job?

d) (d) If the termination, demotion, or other adverse action from employment involved any civil
or administrative case, please state court or agency and case number.

Occupational Licensing does a very thorough investigation into who they permit licensing for. They want
to know about any and all circumstances.

If you answer yes to any questions on question 8 then you need to go into detail on the circumstances of
what occurred.

Next Portion you will cover any conviction history:

Steps Conviction History

Applicant Information IMPORTANT NOTICE:

Even if you were pardonad, pled nalo contendere, or if the conviction was later expungad from the record of the court or set aside under California Penal Code
Select Valid Address (CPC) §1203.4, or any other federal or state law equivalent, you must disclose the conviction. If you are awaiting judgment and sentencing following entry of a plea

or jury verdict, you must still disclose the conviction. Applicants need NOT disclose a conviction for violation of California Health and Safety Code (CHSC)
Background Information §§11357(b), (c), (d) and (e); or 11360(b), if the canviction is more than two years old.

Failure to disclose all convictions, including those out-of-state or out-of-country may result in the cancellation of the temporary permit and may result in the refusal
Conviction History of the occupational license. Listing all conviction information may not necessarily preclude you from receiving a license.

*Inltlals

Disclosure Statements

Applicant Signature
EXCLUDING TRAFFIC OFFENSES, have you ever been CONVICTED, PLACED ON PROBATION, OR RELEASED FROM INCARCERATION FOLLOWING CONVICTION
for any crime or offense, either Felony or Misdemeanor, of ANY jurisdiction, within the last ten years?

Yes No

Summary: The background check seems like a lot, but the level of detail that Occupational Licensing
investigates with their applicants is thorough. The reason for this is because anyone that has a license
through occupational licensing is dealing with a lot of sensitive information such as social security
numbers and bank account information.

You’ll need to answer if you’ve had any misdemeanors or felony charges outside of traffic related
offenses and initial the box. If you have had a misdemeanor or felony in the previous ten years, here is
how you address it:

If you answered yes to a conviction on your application, it will go up as an abbreviated application with
Occupational Licensing. Use the procedure listed on the next page to apply for reconsideration.




Hereis a link for Applications For Reconsideration (Abbreviated Applications)

e You will have to submit the following fees:

O
O

$1 family support
$175 non-refundable application fee (Regardless of the outcome, this money will stay
with DMV)

Here are the following forms that you’ll need to fill out as well:

O
o
O
O
O

OL12PartC

OL 21 PartA

OL 29 PartB

DMV 8016

Statement of information if you are planning on operating a Corporation, LLC, or LLP

In addition to DMV documents, you will need certified court documents as well pertaining to the
arrest and/or conviction and list out the following in Section 5:

O

O
@)
O

The date of the conviction

What the applicant was convicted of
Indicate if it was a felony or misdemeanor
Court of jurisdiction

* Include the full name of the court and the address of the court.

Disposition of the offense and describe the sentence.

=  Amount fined
Term of Probation
Jail or prison term

Date release

Make sure that you are as detailed as possible. Due to the background check that the DMV performs,
they will already know this information. If anything on the OL 29B is different from the background
check, it could cause delays in the application.

Once this process is initiated, the process could take 6-9 months to complete, and the file may go before
the arrest review board. It is a good idea that if the application ends up going to the arrest review board,
it is a good idea for the applicant to seek legal counsel on how to navigate the court proceedings.




Steps
Applicant Information
Select Valld Address
Background Information
Convictlon History
Disclosure Statements

Applicant Signature

isclosure Statements

IT IS IMPORTANT THAT YOU READ AND UNDERSTAND THE FOLLOWING INFORMATION

ADVISORY STATEMENT
The Informatlon required on this form pertalns to eliglbllity for Issuance of an occupational llcense. It Is required under authorlty of Division 5 of the Callfornia
Vehicle Code (CVC). Fallure to provide the Informatlon s cause for refusal to Issue an occupatlonal license. This Information Is publc record, regularly used by
Iaw enforcement agencles, and Is open to Inspection by the public. Information contalned In these records, classlfied as confidentlal or personal pursuant to
the Informatlon Practices Act of 1977 and the Public Records Act, Is exempt from disclosure. Indlviduals are entltied to Inspect or obtaln coples of Information
contalned In thelr records during regular office hours by prior arrangement. The Occupatlanal Licensing Branch, PO. Bax 932342, Sacramento, CA 94232-
3420, Is responsible for malntalning this Information.

DISCLOSURE STATEMENT
SOCIAL SECURITY NUMBER COLLECTION DISCLOSURE - You are requlred by law to provide your soclal securlty number or your application will be denled
Your soclal securlty number wiil be collected pursuant to Callfornla Business and Professlons Code (CBPC) $30. It Is used In the administration of occupational
licensing laws to determine eliglbllity for Issuance or renewal of an occupational license subject to the applicable provisions of the CVC, CBPC §529.5, 30 and
31, as well as Callfornla Welfare and Institutions Code (CWIC) §11350.6. It Is also used to ald In the collectlon of monles owed In connectlon with fallure to
pay a fine or fallure to appear In court by an applicant; and to ald In the collection of monles owed by an applicant In connection with Ald to Famliles with
Dependent Chlidren, Child Support and Establishment of Paternity and Federal Payments for Foster Care and Adoption Assistance Programs, pursuant to 42
U.S.C. §5405 and 42 U.S.C. 5651 et seq. Your soclal securlty number Is not provided for public Inspaction; however, it wiil be provided In respanse to requests
for Information from state and federal agencles operating and Involved In the collection of taxes and chlid support payments pursuant to 42 U.S.C. §601 et
seq., and CBPC §30. Collectlon of your soclal securlty number Is mandatory. Faliure to furnish the Information requested will result In denlal of processing an
application for Issuance or renewal of an occupational license or permit, pursuant to CBPC §30, Subdivision(c)

DELINQUENT TAX DEBT
DELINQUENT TAX DEBT (Effective July 1, 2012) - Callfornia state law allows the Callfornla Department of Tax and Fee Administration and the Franchise Tax
Board to share taxpayer Informatlon with the DMV and requilres you to pay a delinguent state tax obligation. Fallure to pay this dellnquent tax obligation may
result In the of your al |

PERSONAL RESPONSIBILITY AND WORK OPPORTUNITY RECONCILIATION ACT OF 1996
PERSONAL RESPONSIBILITY and WORK OPPORTUNITY RECONCILIATION ACT - The dep: it has that Occ Licenses are subject to
the eligibllity requirements Imposed by the Personal Responsibliity and Work Opportunity Reconclilation Act of 1996. These licenses, permits, clearances,

verlfications, and certificates will hereafter be referred to as PRWORA benefits(s). Allens, who are not qualified allens, nonimmigrant allens under the
Immigration and Natlonallty Act or allens paroled Into the United States under §212(d)(5) of the INA (8 U.5.C. s 1182(d)(5)), for less than one year, are not
eliglble to recelve an orlginal or renewal PRWORA benefit, as set forth In the CVC. Callfornfa Code of Reguiations (CCR) §5450.00 and 450.02

Please be advised that you may not reapply for a license until a period of one year has elapsed since a previous license for which you are applying now
has been revoked, refused, or denied pursuant to CVC §511810(d), 11903(c), and 11107(c).

Applicant should retain this page for their information, please print a copy of the page for your own record.

1 have read and understand all of the Informatlon above.

Pravious

You will then have to go over all the disclosure information regarding your personal information and
terms and conditions that you’ll need to acknowledge.

Then under the applicant signature, you’ll need to electronically sign to finalize the application.




Scheduling Your Exam

Now that you’ve handled your dealer education class and finalized your personal history questionnaire,
you are now ready to schedule your test time.

Keep in mind that you’ll be taking your test at the office that is closest to your dealership location.

A newer development is L

Occupational Licensing is having Crmmmmmmmm—m——

more and more items being handled o e
directly with Sacramento e
Occupational Licensing so SonBermaring rom Offce 473 Comerte D Su s, i, 928

understand the current procedure is -

in a constant state of flux.

Chico Exam Office 10 d, Sulte 1, Chico, CA, 95926

Bakersfield Exam Office 5800 District Bivd, Bakersfield, CA, 93313

Who do you want to meet?

S Book a service appointment with AKTE Terminal 7

Technlclan

tene. February 12, 2023 - February 18, 2023
Next Avallablllty : Feb 13, 2023 e zineeneialt o Areles

SUN 12 MON 13

Technlclan

. AKTE Termlnal 8

3
3

2
Fa

true
Next Avallsblilty - Feb 13, 2023

AKTE Terminal 2
E Tachriclan
true
Next Avallabliity : Feb 13, 2023

AKTE TermlInal 6
Technlclan
true
Next Avallablilty : Feb 13, 2023

AKTE Terminal 3
F& Techniclan
true
Next Avallablilty : Feb 13, 2023

Previous

Once you’ve selected your office, the scheduling software will provide you with the date and time
available. Keep in mind, you want to schedule as soon as possible after taking your class so that way the
information is fresh in your mind.

The next screen will confirm your appointment information and then you will be prompted to pay for
your test. Keep in mind your test is $16.

You will have two options to pay for your test. Card or Echeck.




~ Required Actions
Dealer Education Course

Schedule and Take Examination : 2/13/2023, 10:30 AM IN PROGRESS

This is what the process will look like once you're finalized. You’ll then take your test and, once you’ve
passed, your portal will update. Keep in mind you will have 3 chances to pass the test with a 70% or
better score. If you can’t complete it in 3 times, you'll have to retake your prelicensing class.

Supplemental Documentation Required

» Required Documents

CDTFA Sellers Permit

Secretary of State: Statement of Information
Fictitious Name Statement

Photographs of Business

Appointment of Director as Agent for Service of Process

Once you have your test scheduled, there are two things that you’ll need to work on while waiting to
take your test.

Determining Where the Dealership Will Be Located

Property Use Approval

This may seem like a simple yes or no question, but this requires research to be done by the applicant to
ensure that the property that they are submitting meets city and county requirements.

To check to see if your property is zoned for retail or wholesale automotive, you need to check with the
city’s zoning and planning department in the city that you are planning to open your business in. If you
are operating in an unincorporated portion of a county, then check with the counties zoning and
planning commission would be your next step.

Often there is a zoning verification process with the business license application but relying on this
process could be costly without doing your homework prior. Before signing a long-term lease, make sure
that you have checked with the zoning and planning department to ensure that the property is
approved.




There are some cities that can require a conditional use permit which can delay your processing for the
application and lead to additional costs as well. A conditional use permit can cost anywhere to a few
hundred dollars all the way up to $21,000 and up. Often a conditional use permit will require additional
paperwork to be filed with the city or county that the applicant is doing business in and can require
additions and/or beautification measures as well to improve the property.

An important thing to keep in mind also, just because the applicant submits a conditional use permit,
does not guarantee that the permit will be issued. That is why moving forward with addresses that
require a conditional use permit can carry a stronger risk to the applicant, so proceed with caution.

Once the zoning data has been confirmed, the property information for the dealership needs to be
broken out into section 9. Here is a list of the information that needs to be disclosed:

e Indicate if the property is being leased, rented, or owned.
o Ifthe property is being leased or rented, indicate the period that the lease or rental
period will be valid.
e List out the property owner’s information:
o Property owners name
o Property owners address, city, state, and zip code
o Property owners phone number
e Approximate square feet of the property
o Office area
Building area

o
o Display area (Where the vehicles are being sold from their designated area)
o Total area of the property

Not required for your dealer’s license, but it’s important to note that most cities require that a business
license be obtained before operating a business. Typically, these applications can be done online but
there are some cities that still require a paper application. DO NOT WAIT TO GET YOUR BUSINESS
LICENSE.

Through the business license process, your business license will have to go through the city’s zoning and
planning department. This is another way to ensure that the location that you’ve decided to operate
from will work for your overall operational needs.




Forming a Corporation or LLC

Itis important that once you’ve scheduled your test and determined where you’re going to be setting up
your business location, that you strongly consider how your organization is going to be structured. Most
dealerships end up forming a corporation or an LLC due to the added protection and tax advantages
that organizations like this provide.

Important Note:

If there is a change in the ownership structure, the DMV must be notified within 10 days. Keep in mind
any time the DMV test asks about people and the DMV, it’s always 10 days.

There are many ways to form a corporation or LCC. The best way to do this is to use a corporate attorney
to file the paperwork for you. Although this is arguably the best way, there can also be an additional cost
associated with this as well.

A cheap way of forming a corporation or LLC can be done through a document processing service.
Although inexpensive and effective, they do not provide the long-term tools necessary to perform the
proper maintenance needed for a corporation or LLC without additional costs. Most of these services
end up costing more than an attorney would over the long-term portion of the relationship without the
added advantage of practicing law.

An important thing to remember is there are many resources out there that can provide clarity and
guidance to help you get the best desired result.

Secretary of State: Statement of Information

Part of filing a corporation or LLC is filing a form called a Statement of Information. This is a document
that is filed on an annual basis with the Secretary of State to identify who is in the ownership structure
and, in the event of the organization getting sued, where the paperwork goes. Occupational licensing will
require you to upload a copy of your Statement of Information to ensure that this is filed and up to
date.

Secretary of State Statement of Information

Please go to the Secretary of State business search slte and download the most recent statement of Informatlon for your business entity and attach it below.

The Secretary of State business search slte can be found at this link: Business Search - Business Entitles - Buslness Pragrams | Callfornla Secretary of State

&, UploadFlles | Ordrop files

This is the section where you will upload your Statement of Information that is on file with the Secretary
of State. Once uploaded and submitted. The screen will then go back to the application checklist.




ADM 9050: Agent of Service of Process

An agent of service of process is every owner who is involved in the ownership structure of a dealership
will need to get an ADM 9050 filled out and notarized.

STATE OF CALIFORNIA

APPOINTMENT OF DIRECTOR AS AGENT DMV USE ONLY
FOR SERVICE OF PROCESS O L NUMBER

KNOW ALL MEN BY THESE PRESENTS: That I'We

PRINCIPAL'S TRUE FULL NAME(S) AND DBA(S)

As Principal, who has applied for a license as a hereby appoint(s) the Director of Motor Vehicles
TYPE LICENSE

as principal’s true and lawful agent upon whom all process may be served in any action, or actions which may hereafter be commenced against said

principal, arising out of any claim for damages suffered by any firm, person, association, organization, corporation or limited liability partnership, or

company, by reason of the violation by said principal of any of the terms and provisions of the California Vehicle Code or any condition of the bond.

Principal further stipulates and agrees that, when personal service of process upon principal cannot be made in this State after due diligence, that
service can be made upon the Director of Motor Vehicles. In the event of the Director’s absence from his/her office, that service can be made upon any
employee of the State of California in charge of the Director’s office. and that such service of process shall be of the same legal force and effect as if
served upon the principal personally.

The principal further stipulates and agrees that the agency created by said appointment shall continue for and during the period covered by any license
that may be issued by the Department of Motor Vehicles, and so long thereafter as the principal may be made to answer in damages for a violation of
the California Vehicle Code. or any condition of principal’s bond. The principal further agrees that for purposes of venue, whenever service is made
upon the Director, the service shall be deemed to have been made upon principal in the county in which principal has or last had his/her established
place of business.

IN WITNESS WHEREOF. the said principal has hereunto set his hand the

X

SIGNATURE OF PRINCIPAL

This can be a tricky form depending on how your dealership is structured and you need to make sure
that it is filled out correctly otherwise Occupational Licensing could kick it back.

Here’s how you address the principals true name and DBA’s portion:

If you’re a sole proprietor:
You need to make sure that your name is as it appears on your license.
Example: John Michael Smith DBA Smith’s Auto Sales

Unless you’re doing business as your name, you need to make sure a fictitious business name is filed and
the information on the fictitious business name needs to match the information on the ADM 9050.

If the business is filed as a general partnership:

Both parties’ names need to read the same way as they do on their license.
Example: John Michael Smith and Jane Lauren Smith DBA Smith’s Auto Sales

A fictitious business name will have to be filed and the information reflected on the fictitious business
name will need to be the same as on the ADM 9050.




If the business is filed as a corporation or LLC:

The corporation’s name needs to be first on the first line along with any DBA’s that the corporation or
LLC is operating under.

Example: ABC Motors, Inc. DBA ABC Motors | ABC Motors LLC DBA ABC Motors

A fictitious business name will have to be filed and the information reflected on the fictitious business
name will need to be the same as on the ADM 9050.

Under the type of license please write in Vehicle Dealer.

You can then take it to any notary. A pro tip is finding a notary that can complete your livescan
fingerprinting as well.

Once the form has been notarized, upload a copy of it to the DMV portal.

Appaintment of Director as Agent for Service of Process
Every owner of the business must provide a signed ADMS050 document. You can elther provide all of the signatures on ane document, or upload multiple coples for each Indlvidual (If applicable)

Download your form from this link: https:{/www.dmv.ca.gov/ portal ifile/appointment-of-director-as-agent-for-service-of-process-adm-9050-pdfl, complete your form, have It notarlzed, and upload below.

&, Upload Flles | Ordrop files

Submit




Here is what an ADM 9050 looks like:

STATE OF CALIFORNIA

APPOINTMENT OF DIRECTOR AS AGENT
FOR SERVICE OF PROCESS

Dugaw ot of Medss Wlw )

KNOW ALL MEN BY THESE PRESENTS: That I'We

PRINCIPAL'S TRUE FULL NAME|S| AND DBA|S)

As Princapal, who has applied for a be asa hereby sppomi(s) the Director of Motor Vehicles
TYPE LICENEE

as principal’s troe and lawful agent upon whom all process may be served in any action, or actions which may hereafier be commenced against said

principal, arising out of any claim for damages suffered by any firm, person, association, cegamzation, corporation or limited lisbility partnership, or

company. by reason of the violation by said principal of any of the tenms and provisions of the Califorma Vehicle Code o any condition of the bond.

Principal further stipulates and agrees that, when personal service of process upon principal cannot be made in this State after due diligence, that
service can be made upon the Director of Motor Vehicles. In the event of the Director's absence from hisher office, that service can be made upon any
employee of the State of California in charge of the Director's office. and that such service of process shall be of the same legal force and effect as if
served upon the principal personally.

The principal further stipulates and agrees that the agency created by saad appointment shall continue for and dunng the period covered by any license
that may be issued by the Department of Motor Vehacles. and so long thereafier as the principal may be made 1o answer in damages for a viol of
the California Vehicle Code, or any condition of principal’s boad. The principal further agrees that for purposes of venue, whenever service s made
upon the Darector, the service shall be deemed to have been made upoa principal i the county in which prancipal has or last had havher established
place of business.

IN WITNESS WHEREOF. the said principal has hereunto set his hand the

X

SIONATURE OF PRINCIPAL

NOTARY CERTIFICATE OF ACKNOWLEDGEMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who sagned the document, 1o which this certificate
15 attached, and not the truthfulness, accuracy or validity of that document.

State of Califormia )

County of

On before me,

personally app i who proved to me on the basis
of satisfactory evidence 10 be the person(s) whose name(s) is/are subscribed to the within instrument, and acknowledged to mse that he'she/they
executed the same i hasher/therr authorized capacity(ies) and that by his/ber/their signature(s) on the imstrument the person(s). or the entity upon behalf
of which the person(s) acted, executed the instrument.

I centify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and correct.
WITNESS my hand and official seal.

BIONATURE OF NOTARY

OR DMV/CHP OFFICER ACKNOWLEDGEMENT OF SIGNATURE

On this day, at this city,
the Principal, who based on satisfactory identification, executed under authorized capacty their signature before me.

1 certify under penalty of perjury under the Laws of the State of Califorma that the foregong paragraph s true and correct.

DEPARTMENT CFFICIAL NAME A TITLE

‘NOTE:

Officars and employees of the Department of Motor Vehicles (DMV) and the Department of the Calornia Highway Patrol (CHP) are, for Ihe purposes of
this code, authorized to administer oaths and acknowledge signatures, for which no fee shall be charged CVC section 1

The instrument appointing the direcior as agent for the applicant for senvice of process shall be wmouﬂedged by the applicant before a ndary public,
CVC sections 11102{(a)(5)(C). CVC 11202(a}(6)(C). 11403(d), 11710{d)
ADM 9050 (REV. 72015) WWW




DMV 8016 : Request for Livescan Fingerprinting

Part of your application will be completing a livescan for the DMV. This form is called a DMV 8016. This
will go through the DOJ database to identify any misdemeanors or felonies in the previous 10 years
outside of traffic related offenses. Finding an office to do this is relatively easy with a web search. Finding
a live scan operator that is also a notary can be beneficial as well since you can get both the DMV 8016
and the ADM 9050 at the same time.

Here is the link for the form:

https://www.dmv.ca.gov/portal/file/request-for-live-scan-clearance-receipt-dmv-8016-pdf/

Live Scan / Fingerprint Steps

Do you reside in the state of California? O Live Sean [ Fingerprint

Yes
No

Live Scan / Fingerprint Steps

Do you reside in the state of Californis? © Lve Scan / Fingerprint

e Yes
No

Please download the live scan form here. After downloading the form, print It out and fill out kems #2 through #20. Please fullow these specific Instructlons
to fill out your farm:

On Item #2 - Check Box A

©On Item #20 - Only Check the FBI-BPA/ETP checkbox If in item #3 you selected the Employer Testing Program Checkbox

After you have complated your llve scan appolntment and the live scan techniclan has fillad out =21 through =26. Scan the completed recelpt and upload
that file In the submission box below.

Plaase label the farm: “LiveScanRecalpt_Applicanthame™
&, UploadFlles | Or drop files

* Please enter the ATI Number found In 224

Going through the form, you’ll select box A and select license under option 3. Once the technician has
completed your live scan, they will fill out the bottom of the form. Keep in mind, the results from this
test can take 7-30 business days so doing this earlier in the process of your application can help save
time in the long run.




DMV 8016

FIATE OF CALIFORNIA

Ousrtrics i wiicle REQUEST FOR LIVE SCAN SERVICE
Applicant Submission

(License, Certification, Permit Only, or Business Partner Automation Program Participant)

To verify your identity, please bring an official governmental photo document (e.g., driver license, identification
card, passport, etc.) with you to the live scan site. Processing fees are non-refundable.

1. CODE ASSIGNED BY DOU

Please read instructions on reverse before completing form. ORI: A0059

APPLICANT COMPLETES (EXCEPT ITEM 15) — PLEASE PRINT.
2 CHECK APPROPRIATE BONX (SEE REVERSE FOR INSTRUCTIONS) Ambulance Driver Certificate Only

A, LJ Department of Motor Vehicles B. DDepanment of Motor Vehicles
Licensing Operations Division Licensing Operations Division
Occupational Licensing Branch Issuance, Commercial Driver License
P. O.Box 932342 MS—L224 P.O. Box 942890
Sacramento, CA 94232-3420 Sacramento, CA 94232-3420

Five Digit Mail Code: 04620 Five Digit Mail Code: 04621

Contact: Operations Manager Contact: CDL/PDPS Manager
916-229-3153 916-657-5771

3. TYPE OF APPLICATION (ONLY (F CHECKING BOX “A"ABOVE|] — Check Coe
:J License || Certficaion || Permit |_J] Business Partner Automation Program Participant (BPA)

Ll Employer Testing Program Examiner (ETP)
T APPLICANT NAME (LAST. FIRST. MIOOLE WAITIAL)Y

B. AKA (LAST RRST)

ADDITIONAL AMA (LAST FIRST)

6. DATE OF BIRTH T.88x 9. WEIOHT 10. EYE COLOR 11. HAIR COLOR

] mate ] Famale [ Nonbinary
12. PLACE OF BIRTH 13. SOCIAL SECURITY NUMEER

14, CALFORNIA DRIVER LCENSEADENTIFICATION NUMBER 15, NO BILLING NUMBER—APPLUCANT PAYS 16, MISCELLANECUS NUMSER

7. HOME ADDRESS AND TELEPHONE NUNSER STREET cmy STATE ZP CODE TELEPHONE NUMEER

18. YOUR NUMEER (OCA NUMBER—AGENCY DENTIFYING NUMEER) |19. F RESUBMISSION, LIST ORIGINAL ATI NUMSER | 20. LEVEL OF SERVICE
I
OLAD Xoou [ lFBi-8PAETP CHECK

LIVE SCAN OPERATOR COMPLETES

21. OPERATOR COMPLETING LIVE SCAN TRANSACTION 22. DATE

23. TRANSMITTING AGENCY LLSI0 NUMBEER) 25, AMOUNT COLLECTED

DISTRIBUTION: ORIGINAL - Live Scan Operator
SECOND COPY - Requesting Agency
THIRD COPY - Applicant

DMV 8016 (REV. 172010 WWW




